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ACTION REQUIRED: Imuediate settlement of the Delinquent rortion of Your
Advance Account

1. Attached is a statement of your advance sccount as of 31 Mareh 1961.
it indicates that sll or a part of your advence account is over 60 days
daelinguent.

?. Pursuant to the provisions of you are advised that, unless 25X1
arrangesents are .uads by you to iliquidate the delinguencies in your aAvancs
account within 30 days fros the date or this notice, action will be taken {0
recover the delinquent portion of your advance account by salary deductions.
peductions shall not be in excess of two=thirds of the salary peyable, unless a
sreater deduction ie requirad to settle the indebitedness within one yesr. 1In
sach instance where advences ars liguidated by salary deductlons, a report 13
made to the Deputy Director Support and to the Inspector (eneral for consider-
stion of poseible sction relative to the wisuse of Governuent funds,

3. It is requested that you take ilamediate steps to liguldate the delin=
quent portion of your advance account s0 that it will bs unnecessary tc effect
recovery by salary deductions, If you have any guestions regarding your
zecoant, you should contact one of the followings

&. The Aduinistrative Ofticer of your division.

L. Accounts Receiwaple Unit, Accounts Branch, Finance Division
Roow 2L08, wWiag D, Alcott Hell
_Lg;xtension| |

4. 1if en sccount and/or a refund has already been subwitied, plesse
advise the unit indicabed in paragraph 3b above of the actlion taken and
when it occurred.
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(D- Chief, Finance Div. w/o att.
1 - Accts. Pr., w/o att.
1 - Accts. Rec. Unit/ Accts., Br. w/o att.
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